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FOREWORD 
 
The correlation between school attendance and student learning is undeniable, and schools must use 

every resource, advantage, and opportunity available to ensure families understand the importance of 

school attendance as it relates to the studentôs success. The State of Alabama is resolved in continuing 

its efforts to support schools in increasing student attendance as outlined in the Alabama Every Student 

Succeeds Act (ESSA) Plan. The Alabama ESSA Plan and applicable correspondence may be viewed 

on the ALSDE website, alabamaachieves.org. 

 

The Alabama Attendance Manual serves as guidance for each local education agency (LEA) to ensure 

clear expectations for student attendance, attendance reporting, and supporting services/interventions 

that have a positive impact on attendance. This manual was developed by your colleagues across 

school districts and communities in Alabama to provide updates on Alabama Code, PowerSchool 

Student Information System, and resources/procedures in relation to student attendance. 

 

Any manual is only as effective as those responsible for its implementation. Therefore, I challenge 

each of you to become knowledgeable of the information provided herein and to consistently enforce 

the contents with integrity. 

 

Although great strides have been made in increasing student attendance, chronic absenteeism 

continues to be a barrier to studentsô success in school. Local Education Agencies, students, families, 

and communities must continue to work together to increase student attendance. 

 

Remember, it is imperative that each of us do what is best for every child, every chance, every day! 

 

 

 

 
Eric G. Mackey 

State Superintendent of Education 
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INTRODUCTION  
 
The material presented in this publication is the first step in the development of local attendance 
policies and procedures. This manual represents an attempt to organize information from various 
sources such as state laws, Alabama State Board of Education policies, committee 
recommendations, legal opinions of the Attorney General, interpretations of school laws by the 
State Superintendent of Education, and local education agency policies and procedures. 

 

This 2021-22 Alabama Attendance Manual provides suggested guidance for involving the role of 

the Attendance Officer/Supervisor as an integral component in this process. The manualôs goal is to 

provide guidance to support equity, consistency, and accuracy in the attendance reporting of Alabama 

students. Additionally, this document will assist the Attendance Officer/Supervisor: (1) to understand 

the role within the model of a comprehensive learning supports system and (2) to share relevant 

knowledge required to efficiently operate within the local education agency (LEA). 

 
Disclaimer:  This material is primarily for reference for Alabama public schools. It should be complemented 

by local board policies and procedures. It does not substitute for the advice of local board counsel. Please 

refer to page 109 of this manual for Alabama Compulsory Attendance Laws. 

 
 

2021-2022 Attendance Committee 
 

Dr. Fredrick Abernathy 

Assistant Principal 

Decatur City Schools 

Ms. Gayle Crump 

Assistant Principal 

Jasper City Schools 

Dr. Bob Lawry 

Student Services Specialist 

Hoover City Schools 

Ms. Pamela Anderson 

Attendance Officer 

Madison County Schools 

Ms. Shenitra Stokes Dees 

Education Specialist 

Alabama State Dept. of Education 

Prevention and Support 

Ms. Hattie Shelton, Committee 

Chair 

Superintendent 

Dallas County Schools 

Mrs. Barbara Burchard 

Director of Technology 

Elmore County Public Schools 

Ms. Kanetra Germany 

Education Specialist 

Alabama State Dept. of Education 

Prevention and Support 

Dr. Virginia Thomas 

Attendance Officer 

Birmingham City Schools 

Ms. Katherine Burgin 

Student Services District 

Registrar 

Trussville City Schools 

Dr. Arty Horn 

Director of Student Services 

Florence City Schools 

Dr. Kay Atchison Warfield 

Education Administrator 

Alabama State Dept. of Education 

Prevention and Support 

Mrs. Tuyen Collins 

Enterprise Systems Coordinator 

Baldwin County Schools 

Dr. Anita Kilpatrick 

Assistant Superintendent 

Cullman County Schools 

Mrs. Melissa Youngblood 

Assistant Superintendent 

Shelby County Schools 

 

 

 

 

 

 
iv



TABLE OF CONTENTS  

 
Attendance ............................................................................................................ 1 

 The System/School Attendance Officer ...................................................... 2 

School Calendar/School Day ............................................................................... 7 

Admission to Public School .................................................................................. 11 

 Alternative Locations................................................................................... 18 

Enrollment ............................................................................................................ 21 

 Non-Traditional (Specialized Treatment Center, PreK, Homeschool, Data Manual) ....25 

Exclusion from Public School .............................................................................. 26 

Private Tutors ....................................................................................................... 31 

Non-Enrollment ............................................................................................................. 34 

Learning Preferences ............................................................................................ 37 

Absenteeism ......................................................................................................... 42 

Attendance Reporting ........................................................................................... 50 

 PowerSchool Attendance Settings ............................................................... 54 

 Attendance Tracking Notification (ATN) .................................................... 61 

 Exit Codes .................................................................................................... 62 

Temporary Closing of Schools, Early Release, Shelter in Place .......................... 66 

Dropouts ........................................................................................................................ 69 

Chronic Absenteeism .................................................................................................... 74 

Truancy .......................................................................................................................... 81 

Missing Children .................................................................................................. 92 

Child Labor ........................................................................................................... 96 

Attendance/Driver License/Learner Permit .......................................................... 100 

Web Resources ..................................................................................................... 106 

Laws and Regulations Related to School Attendance ......................................... 109 

Glossary ......................................................................................................................... 114 

Frequently Asked Questions  ..................................................................................... 119 

Appendix ....................................................................................................................... 123 
 

 

 

 

 
Alabama State Department of Education, Eric G. Mackey, Ed.D., State Superintendent of Education 

 

The Alabama State Board of Education and Alabama State Department of Education do not discriminate on the basis of race, color, 

disability, sex, religion, national origin, or age in its programs, activities, or employment and provides equal access to the Boy 

Scouts and other designated youth groups. The following person is responsible for handling inquiries regarding the non-

discrimination policies: Title IX Coordinator, Alabama State Department of Education, P.O. Box 302101, Montgomery, Alabama 

36130-2101, 334-694-4717. 

 
v 



 

 

 

 
 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

ñAttendance is to school what rebounding is to basketball-it is hard work, requires effort 

and persistence, and it often goes unrewarded and unrecognized, but schools can't be 

successful without it.ò 

~Mel Riddile,  NASSP 
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ATTENDANCE  
 
Attendance is often a key barometer of a student's connection with schooling. The majority of 

students who eventually drop out, first stop attending school on a regular basis. In the year before 

dropping out, it is common for students to attend school less than 70 percent of the time. Many times, 

chronic attendance problems start in elementary school, and a pattern of non-compliant behavior 

begins. 

 

Research shows that attendance is eight times more predictive of failure than prior test scores. It has 

clearly been identified through data analysis that attendance is a major, if not the biggest, factor 

impacting our students academically and behaviorally. The Juvenile Justice Act of 2008 requires 

educators to align and monitor appropriate interventions before processing a student through the 

court system. Intervention tools such as the Pre-Early Warning Conference and The Parent Project 

Implementation Guide (refer to Appendix A) have proven to support student success. 

 

The Attendance Officer is an integral member of the Multi -Tiered Support System (MTSS) designed 

for all Alabama schools in support of student success. This process involves a ñproblem solving 

teamò allowing the Attendance Officer an opportunity to share pertinent information about identified 

students at risk of school failure due to poor attendance. 

 

The registrar, principal, and school nurse also play a major role in support of student success in 

regard to attendance. Identified tasks, not all inclusive, are shared in this document. When fully 

implementing a multi-tiered support system, the wrap-around services provided by all stakeholders 

such as nurses, principals, registrars, counselors, school social workers, mental health specialists, 

school improvement specialists, and community agencies enhance the opportunities for students to 

excel by removing barriers impeding academic and behavioral success. 
 

NINTH -GRADE ABSENCES DRAMATICALLY REDUCE GRAD UATION RATES  
 

ABSENCES CHANCE OF GRADUATING ON TIME  

0-4 87% 

5-9 63% 

10-14 41% 

15-19 21% 

20-24 9% 

25-29 5% 

30-34 2% 

35-40 1% 
 

This chart shows the correlation between the number of student absences for a ninth-grade student 

and the projected percentage for those students graduating on time. This data was compiled by the 

Johns Hopkins University, Everyone Graduates Center. After presenting this information at a student 

seminar, it was reported that as the students were returning to the buses, one student said, ñI never 

thought about how being absent from school may have an influence on me not graduating in four 

years.ò Hearing and seeing the information in print provides a concrete awareness for students and 

parents as they make responsible decisions. 
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Attendance and the connection to truancy are major components for a public awareness campaign 

as students and parents usually do not see the impact of excessive absences until it has a cumulative 

NEGATIVE impact. Remembering that poor attendance is a symptom of a problem emphasizes the 

fact that attendance is often the key indicator to warrant immediate and appropriate interventions. 
 

An Early Warning System (EWS) is designed to assist in addressing at risk factors such as 

attendance, behavior, and course attainment of school failure. These issues are identified in a 

systematic, directive, and timely manner. The six-step Implementation Process Manual for a K-12 

Early Warning System may be referenced in Appendix B. 

 

THE SYSTEM/SCHOOL ATTENDANCE OFFICER  
 

The System/School Attendance Officer is a vital member of the education community and the 

entire process for supporting students attending school. Each school system in Alabama is required 

to employ at least one Attendance Officer whose responsibility is to secure the enrollment and 

attendance of all mandatory school-age children within his/her attendance district. Due to the 

size of some systems, the Attendance Officer may also hold additional duties within the school 

system. Ala. Code§16-28-19(1975) 

 

In performing duties as described in the Alabama Code, Attendance Officers must investigate all 

reported cases of non-enrollment or non-attendance. When there is no valid reason for the non-

enrollment or non-attendance, the Attendance Officer shall give the parent, guardian, or other 

person having charge or control of the child written notice requiring attendance of the child 

within three (3) days from the notice date. He/she is further required to bring criminal prosecution 

against the parent, guardian, or other person in those cases found to be without valid excuse. Ala. 

Code §16-28-16(1975) Act 2001-344, p. 446, §1 
 

Finally, the Attendance Officer may take any school-age child into custody when the child is 

found away from home during school hours and not in the custody of the person having charge 

or control of the child. Ala. Code §16-28-17(1975) 

 

Attendance Officers are required to keep accurate records of all notices served, cases prosecuted, 

and services performed. An annual report is to be made to the local board of education for which 

the Attendance Officer is employed. Ala. Code §16-28-18(1975) 
 

It is highly encouraged/recommended that the Attendance Officer participate in regional attendance 

district meetings and attend the Alabama Association of Prevention Attendance and Support 

Services (AAPASS) annual conference. The sharing of best practices, and concerns at the 

local/regional/state levels support a strong network of professional opportunities for staff 

development and professional growth. Refer to the Council for Leaders in Alabama (CLAS) website 

for regional attendance district maps and contact information for AAPASS. Refer to Appendix C, 

AAPASS District Map, and Appendix D Recommended Role of the Attendance Officer and 

Timeline of Responsibilities. 
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SCHOOLOGY FOR THE ATTENDANCE OFFICER  
 

Schoology, a PowerSchool product, is a learning management system (LMS) provided to the LEA by 

the Alabama State Department of Education. Schoology is a comprehensive teaching and learning 

platform designed to create a digital learning space for students. Content placed in Schoology can be 

used for online instruction, virtual learning, remote learning, and/or hybrid learning, in a blended 

learning environment or to supplement face-to-face instruction based on how the LEA chooses to 

implement Schoology. Attendance tracking is available through a special feature. 

 

It is the responsibility of the LEA to communicate expectations of the learning preference identified. 

The ability to view this type of student information will depend on if the LEA is utilizing the 

attendance option in Schoology or if permissions have been granted to the user by the LEA. Schoology 

also has the ability for administrators/district leaders to review historical data evaluating studentsô 

accessibility, performance data, and student engagement, such as length of time spent in the program 

in general or specific to assignments. It is an LEA decision as to the need to assess student attendance 

and engagement requirements of virtual learners. 

 

Resources to support an increase in student attendance are located in Schoology. Attendance officers 

should request access through the LEA Technology Coordinator. 
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RECOMMENDED  TIMELINE OF RESPONSIBILITIES  

FOR THE ATTENDANCE OFFICER  

 
Immediately after being hired as an Attendance Officer, he/she must: 

 

¶ Ask the Technology Coordinator to register as an LEA Attendance Officer in Education Directory 

(ED DIR). 

¶ Secure a copy of the Alabama State Department of Education Attendance Manual and the Student 

Management System Data Code Manual and Users Guide. 

¶ Secure a copy of the Alabama Continuous Improvement Plan (ACIP). 

¶ Secure a copy of the Student Handbook and System Code of Conduct. 

¶ Implement school system policy and procedures for attendance to include Chronic Absenteeism 

and the Early Warning process. 

¶ Read the school system policy and procedure for credit recovery, summer school, and making up 

courses. 

¶ Read the school system Promotion/Retention policy. 

¶ Utilize social media to bring awareness to the importance of attendance and be sure to outline the 

academic and economic consequences. 

¶ Secure passwords and login information required for the current student information system (SIS) 

analyzing student data information. 

¶ Determine on the AAPASS state map which regional attendance district the LEA is assigned by 

checking the CLAS website. 

¶ Secure a projected calendar of AAPASS meeting dates. 

¶ Access the Early Warning System (EWS) to generate the current student information system (SIS) 

to include attendance, comprehensive progress reports, student demographic information, and 

report cards. 

¶ Maintain a list of resources that are available to assist school leaders, teachers, and parents with 

student attendance. 

¶ Acquire the names and contact information of the school-level personnel who oversee attendance 

at the schools. 

¶ Review memorandums in the State Superintendentôs Corner on the ALSDE website, 

alabamaachieves.org, for new information. 

¶ Conduct training with school-level attendance personnel on state and local attendance policies and 

procedures. Emphasize effective interventions prior to the official Early Warning Process to 

reduce chronic absenteeism and truancy. 

¶ Collaborate with the local schools and communities to implement an incentive program at each 

school to recognize and encourage student attendance. 

 

Preferably prior to the beginning of the school year, the Attendance Officer must: 

 

¶ Ensure that an article regarding the data improvements, chronic absenteeism, and attendance 

rates are showcased and displayed in the school bulletin, local newspaper, or website. 

http://alabamaachieves.org/
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¶ Ensure that the local school/school systemôs process to register students to include required 

documents, specific times and dates, and location of registration are shared with the public. 

¶ Obtain the names and contact information of the Problem-Solving Team leaders at each local 

school. 

¶ Distribute the schedule of Early Warning meeting dates, times, locations, and expectations of 

first outcome. 

¶ Review memorandums in the State Superintendentôs Corner on the ALSDE website, 

alabamaachieves.org, for new information and the Midweek Matters publication. 

¶ Collaborate with local social agencies and community organizations that support and assist 

the school system with studentôs success (academics and attendance). 

 

During School Year the Attendance Officer must: 

 

¶ Use the current SIS to research individual students. 

¶ Communicate patterns and trends in attendance to support the needs analyzed and included 

within the Alabama Continuous Improvement Plan (ACIP) at the school/system level. 

¶ Suggest interventions and resources for students to be implemented as part of a student-tiered 

instruction plan to the Problem-Solving Team. 

¶ Maintain attendance documentation to include Chronic Absenteeism and Truancy. 

¶ Utilize various media sources to communicate and provide awareness of the impact of student 

attendance on academic achievement. 

¶ Implement incentive programs at each school to recognize students, including most improved, 

and encourage student attendance. 

¶ Review memorandums in the State Superintendentôs Corner on the ALSDE website, 

alabamaachieves.org, for new information. 

¶ Build relationships with the faculty at the local schools and with community agencies/leaders. 

¶ Provide follow up to local schools on students involved in Chronic Absenteeism and Truancy. 

¶ Participate in district attendance meetings and attend annual or state-related conferences such 

as AAPASS. 

¶ Submit to the ALSDE best practices for increasing the attendance rate. Refer to Appendix E, 

Best Practices for Student Success: Building Capacity template. 

 

A. EMPLOYMENT OF ATTENDANCE  OFFICERS 

 

The county board of education shall  arrange the county, exclusive of cities, into one or more 

attendance districts and said board shall  appoint an attendance officer for every district created 

and the board of education of each city having a city board of education shall  appoint one or 

more attendance officers. City and county boards of education and county commissioners may 

jointly employ any person or persons to serve as an attendance officer. 

Authority: Ala. Code §16-28-19(1975) 

 

 

http://alabamaachieves.org/
http://alabamaachieves.org/
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The Interagency Committee on Youth Truancy Task Force recommends the following ratio of 

attendance officers to students: 

 

Enrollment  Number of Attendance Officers 

 

Less than 5,000 students  ......................................  One half-time attendance officer 

5,000 students  ....................................................... One full -time attendance officer 
5,000 + students  ................................................... One additional attendance officer for each 

5,000 students and multiples thereof 

 

NOTE:   The Alabama Association for Prevention Attendance and Support Services (AAPASS) 

recommends this guideline be followed consistently by all local education agencies of the state 

of Alabama. 

 

B. CERTIFICATE REQUIRED  

 

No person shall be employed in the public schools of the state as an attendance officer unless 

such person holds a certificate issued by the State Superintendent of Education. 

Authority: Ala. Code §16-23-1(1975) 

 

C. COMPENSATION  

 

Attendance officers shall be paid as other employees of the board of education, but no 

attendance officer shall receive any compensation until he shall  have filed reports as required 

by the State Board of Education and by the local board of education employing him. 

Authority: Ala. Code §16-28-20(1975) 

 

D. ANNUAL REPORT REQUIRED  

 

The attendance office/officer shall keep an accurate record of all notices served, all cases 

prosecuted, and all other services performed and shall make an annual report of the same to the 

county board of education or to the city board of education by whom he/she is employed. 

 
Authority: Ala. Code §16-28-18(1975) 

 

The LEA shall determine the format of the annual report presented to the local board of 

education to include suspensions, number of chronically absent students by school and grade, 

and the number of truant students by school and grade level. 
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SCHOOL CALENDAR/SCHOOL DAY  
GENERAL PROVISIONS/DEFINITIONS  

 
A. SCHOLASTIC DAY  

 

The scholastic day shall not be less than six hours of actual teaching, exclusive of all recesses or 

intermission periods unless otherwise ordered by the county or city board of education. County 

and city boards of education and the Alabama Institute for Deaf and Blind shall be required to 

provide each teacher employed a minimum of 30 minutes of time free of instructional or 

supervisory responsibilities each teaching day. This provision shall not be interpreted to deprive 

any teacher of benefits exceeding the minimum requirements of this act. 
 

Authority: Ala. Code §16-1-1(1975) 

Acts 1984, No. 84-323, p. 743, §1 

 

B. SCHOLASTIC WEEK  

 

The scholastic week shall consist of five school days each week. 
 

Authority: Ala. Code §16-1-1(1975) 

Acts 1984, No. 84-323, p. 743, §1 

 

C. SCHOLASTIC MONTH  

 

The scholastic month shall constitute 20 school days. 
 

Authority: Ala. Code §16-1-1(1975) 

Acts 1984, No. 84-323, p. 743, §1 

 

D. SCHOLASTIC YEAR  

 
The scholastic year shall begin with the 1st day of July and end with the 30th day of June each 
year. 

Authority: Ala. Code §16-1-1(1975) 

Acts 1984, No. 84-323, p. 743, §1 

 
NOTE: Under the provisions set forth in the Alabama Accountability Act of 2013, a local school 
system may pursue a flexibility contract with the Alabama State Department of Education to 
waive the parameters noted in Items A-D. 
 

Authority: Ala. Code §16-6D-4(1975) through §16-6D-6(1975) 

Added by Act 2013-64, §6, eff. 3/14/2013 

Amended by Alabama Act 2015-434, §1, eff. 6/10/2015 

E. FISCAL  YEAR  

 
The fiscal year is from October 1 to September 30, inclusive. 

 
Authority: Ala. Code §16-1-1(1975) and §16-13-1(1975) 

Alabama Act 1984, No. 84-323, p. 743, §1 
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F. SCHOOL TERM  

 
The local board of education shall provide a school term of at least 180 full instructional days 
or the hourly equivalent of no less than 1,080 instructional hours. 

 
Authority: Ala. Code §16-13-231(1975), Amended by Alabama Act 2015-430, §1, eff. 9/1/2015 

Alabama Administrative Code 290-3-1-.02(2)(a)(1) 
Rules 290-3-1-.02 through 290-3-1-.05 was 

repealed in the certification filed August 14, 

1998; effective September 18, 1998. Rule 290-3-

1-.06 was amended and renumbered 290-3-1-

.02 in the certification filed August 14, 1998; 

effective September 18, 1998. 
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FULL -DAY ATTENDANCE  
 
A. FULL -DAY ATTENDANCE  REQUIRED  

 

Generally, all students are to remain in school for the full  instructional day. 
 

Authority: State Superintendent of Education 

Interpretation, August 24, 1989 

 

The daily average value of attendance is counted as 51% of a full academic day. 
 

B. FULL -DAY ATTENDANCE EXCEPTIONS  
 

1. A student shall remain in school for the full  scholastic day except when the student is 
earning high school or college credit through cooperative education, clinical experiences, 
college-level course work, or through cooperative arrangements with a postsecondary 
institution. 

 

2. Exceptions may be granted for students enrolled in bona fide career technical programs, 
virtual programs, virtual learning, and for students enrolled in college-level coursework 
through cooperative arrangements between the high school and postsecondary institution. 
This exception includes students who are Homebound, IDEA eligible, specialized 
treatment centers, and/or 504 protected if  coordinated through the high school as a part 
of the studentôs educational program. 

 

3. A fifth-year senior or a student eligible to graduate during the current scholastic year may 
attend only the number of class periods necessary to take the courses needed to complete 
requirements for his/her diploma but must have the approval of the local board of 
education. [Special circumstances may warrant a special schedule with principal 
approval. 

Authority: Alabama Administrative Code 290-3-1-.02(7)(b)(1) 
 

4. The local board may establish a policy to grant exceptions in extreme situations or 
hardship. 

Authority: State Superintendent of Education 

Interpretation, August 24, 1989 
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ADMISSION  TO PUBLIC  SCHOOL 
 

A. ENTRANCE  
 

1. ADMISSION 
 

Admission to public school shall be on an individual basis on the application of the 
parents, legal custodian, or guardian of the child to the local board of education at the 
beginning of each school year, under such rules and regulations as the board may prescribe. 

 

Authority: Ala. Code §16-28-3(1975) 

Amended by Alabama Act 2019-447, §1, eff. 9/1/2019 

 

2. ATTENDANCE ZONES/DISTRICTS 
 

The county or city superintendent shall recommend a plan for identifying local attendance 
districts and shall submit this plan for approval and adoption by the county or city board 
of education. Students shall be assigned to the schools within the attendance district 
according to local board policies, court order or applicable state laws, and/or State Board 
of Education mandates. 

 

Authority: Ala. Code §16-9-17(1975), §16-28-19(1975), §16-8-34(1975) 
 

B. AGE 
 

1. REQUIRED TO ATTEND 
 

Every child between the ages of six and 17 years shall be required to attend a public 
school, private school, church school, or be instructed by a competent private tutor. 
Admission to public school shall be on an individual basis on the application of the parents, 
legal custodian, or guardian of the child to the local board of education at the beginning of 
each school year, under such rules and regulations as the board may prescribe. The parent, 
legal custodian, or guardian of a child who is six years of age, may opt out of enrolling 
their child in school at the age of six years by notifying the local school board of education, 
in writing that the child will  not be enrolled in school until he or she is seven years of age. 
 

Authority: Ala. Code §16-28-1, §16-28-3 and §16-28-7(1975) 

Amended by Alabama Act 2014-245, p. 785, §4, eff. 7/1/2014 

 

2. MINIMUM  AGE FOR ADMISSION 
 

a. Beginning with the 2016-2017 school year, Act 2016-294 entitles any child that turns 
six years old on or before December 31 to start first grade. This extends the 
timeframe from the current date of on or before September 1 for first grade only  ï it 
does NOT extend the timeframe for enrollment in kindergarten. 
 

Authority: Ala. Code §16-28-4(1975) 
Amended by Alabama Act 2016-297, §1, eff. 5/10/2016 
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b. A child whose sixth birthday falls on or before February 1 with the approval of the local 
board of education, be admitted at the beginning of the second semester in school 
systems having semi-annual promotions of pupils. 

 

Authority: Ala. Code §16-28-4(1975) 

Amended by Alabama Act 2016-297, §1, eff. 5/10/2016 

 

c. A child whose fifth birthday falls on or before September 1  or the date on which school 
begins in the enrolling district is entitled to admission to the Kindergarten program 
at the beginning of the school year or as soon as practicable thereafter. 

 

Authority: Ala. Code §16-28-4(1975) 
Amended by Alabama Act 2016-297, §1, eff. 5/10/2016 

 

d. Kindergarten or Grade 1 students who were enrolled in an Alabama private school, 
church school, or were being tutored in accordance with the Ala. Code (1975) and who 
seek admission to Kindergarten or Grade 1 in the public schools must meet the age 
requirements for admittance. 

 

Authority: Ala. Code §16-28-4(1975) 
Amended by Alabama Act 2016-297, §1, eff. 5/10/2016 

 

3. AGE REQUIREMENTSðKINDERGARTEN AND GRADE 1 OUT-OF-STATE 
TRANSFERS 

 

a. An underage child who transfers from the first grade of a school in another state may 
be admitted but must have the approval of the local board of education. 

 
Authority: Ala. Code §16-28-4(1975) 

Amended by Alabama Act 2016-297, §1, eff. 5/10/2016 

 

b. An underage child who has moved into this state and has completed a mandated 
kindergarten program in another state shall be entitled to admission to the public 
elementary school regardless of age. 

Authority: Ala. Code §16-28-4(1975) 
Amended by Alabama Act 2016-297, §1, eff. 5/10/2016 

 

c. An underage child who transfers to Alabama from public school Kindergarten in 
another state may be admitted but must have prior approval of the local board of 
education. 

 
Authority: Ala. Code §16-28-4(1975) 

Amended by Alabama Act 2016-297, §1, eff. 5/10/2016 
 

  



 

14 

d. The age requirements apply to the provision of special education and related services 
for preschool children with disabilities by the childôs third birth date. Public agencies 
may not use school admission cutoff dates to deny special education services for 
eligible preschool children. However, these children may not attend the regular 
kindergarten program, unless they meet the age requirements. 

 
Authority: Alabama Administrative Code: 290-8-9-.04(3)(a) 

 

4. THE MCKINNEY-VENTO HOMELESS ASSISTANCE ACTðEducation for Homeless 

Children and Youth (EHCY) Program 

 

Subtitle VII-B of the McKinney-Vento Homeless Assistance Act (per Title IX, Part A of the 

Elementary and Secondary Education Act, as amended by the Every Student Succeeds Act 

defines homeless as: 

(A) individuals who lack a fixed, regular, and adequate nighttime residence (within the 

meaning of section 103(a)(1); and 

 

(B) includes examples of ï  

 

(i) children and youths who are sharing the housing of other persons due to loss of 

housing, economic hardship; or a similar reason; are living in motels, hotels, trailer 

parks, or camp grounds due to lack of adequate alternative accommodations; are 

living in emergency or transitional shelters; or are abandoned in hospitals;*  

 

*Per Title IX, Part A of the Every Student Succeeds Act, ñawaiting foster care placementò 

was removed from the definition of homeless on December 10, 2016; the only exception to 

this is that ñcovered statesò had until December 10, 2017 to remove ñawaiting foster care 

placementò from their definition of homeless. 

 

(ii)  children and youths who have a primary nighttime residence that is a public or private 

place not designed for or ordinarily used as a regular sleeping accommodation for 

human beings (within the meaning of section 103(a)(2)(C); 

(iii)  children and youths who are living in cars, parks, public spaces, abandoned 

buildings, substandard housing, bus or train stations, or similar settings; and 

(iv) migratory children (as such term defined in Section 1309 of the Elementary and 

Secondary Education Act of 1965) who qualify as homeless for the purposes of this 

subtitle because the children are living in circumstances described in clauses (i) 

through (iii). 

 

The McKinney-Vento Program is designed to address the problems that homeless children 

and youth face in enrolling, attending, and succeeding in school. The following is the policy 

of Congress: 

(1) Each State Education Agency (SEA) shall ensure that each child of a homeless individual 

and homeless youth has equal access to the same free, appropriate public education, 

including a public preschool education, as provided to the other children and youths. 

(2) In any State where compulsory residency requirements or other requirements, in laws, 

regulations, practices, or policies, may act as a barrier to the identification of, or the 

enrollment, attendance, or success in school of, homeless children and youths, the State 
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educational agency and local educational agencies in the State will review and undertake 

steps to revise such laws, regulations, practices, or policies to ensure that homeless 

children and youths are afforded the same free, appropriate public educations as provided 

to other children and youths. 

(3) Homelessness is not sufficient reason to separate students from the mainstream school 

environment. 

(4) Homeless children and youths should have access to the education and other services that 

such children and youths need to ensure that such children and youths have an opportunity 

to meet the same challenging state academic standards to which all students are held. 

 

States and districts are required to review and undertake steps to revise laws, regulations, 

practices, or policies that may act as a barrier to the enrollment, attendance, or success in 

school of homeless children and youth. This federal law ensures that the educational needs of 

homeless children and youth are met through immediate enrollment, comparable services, and 

supplemental services. 

 
Authority: McKinney-Vento Homeless Assistance Act 42 U.S.C. 11431 et seq 

i 42 U.S.C. §11432(g)(1)(J)(ii) 

ii 42 U.S.C. §11432(g)(6)(A)(i) 

iii 20 U.S.C. §1401(3)(A); 20 U.S.C. § §1434(1) and 1435(a)(2) 

iv 42 U.S.C. §11434A(2) 

Alabama Administrative Code 290-3-1-.02(7)(i) 

Pub. L. 100-77, title VII, §721, as added Pub. L. 107-110, title X, §1032, Jan. 8, 2002, 115 Stat. 1989; 

amended Pub. L.114-95, title IX, §9101, Dec. 10, 2015, 129 Stat. 2124.) 

 
 

5. AGES OF CHILDREN REQUIRED TO ATTEND SCHOOL: EXEMPTION FOR 

CHURCH SCHOOL STUDENTS: TRANSFER STUDENTS 

(a) Except as otherwise provided in subsection (b), every child between the ages of six and 17 

years shall be required to attend a public school, private school, church school, or be instructed 

by a competent private tutor for the entire length of the school term in every scholastic year 

except that, prior to attaining his or her 16th birthday every child attending a church school as 

defined in Section 16-28-1 is exempt from the requirements of this section, provided the child 

complies with enrollment and reporting procedures specified in Section 16-28-7. Admission 

to public school shall be on an individual basis on the application of the parents, legal 

custodian, or guardian of the child to the local board of education at the beginning of each 

school year, under the rules as the board may prescribe; provided, a person who is under 19 

years of age and on track to graduate from public school may not be denied admission to public 

school solely on account of his or her age. The parent, legal custodian, or guardian of a child 

who is six years of age, may opt out of enrolling his or her child in school at the age of six 

years by notifying the local school board of education, in writing, that the child will not be 

enrolled in school until he or she is seven years of age. 

(b)(1) If a child withdraws from a public school, upon verification of enrollment in a Southern 

Association of Colleges and Schools or any entity with accreditation status as determined by 

one of the agencies identified on the United States Department of Educationôs list of 

Recognized National and Regional Accrediting Agencies or their affiliates accredited and 

recognized online school which has been authorized by the Alabama State Department of 
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Education to provide instruction in lieu of in-person instruction, the child shall be counted as 

a transfer student. 

(2) If a child returns to a public school, semester exams shall be given to the child to determine 

grade placement. 

(3) This subsection does not and should not be interpreted to create online schools. However, 

if a student chooses to attend an accredited, state authorized online school, that studentôs 

former school should not be penalized by the student being classified as a dropout. 
 

Authority: (School Code 1927, §301; Code 1940, T. 52, §297; Acts 

1956, 2nd Ex. Sess. No. 117, p. 446, §3; Acts 1982, No. 82-218, p. 

260, §4; Act 2009-564, p. 1648, §1; Act 2012-295, p. 634, §1; Act 

2014-403, p. 1484, §§1, 2; Act 2019-447, §1) 

 

C. DOCUMENTATION REQUIRED FOR ADMISSION  
 

1. IMMUNIZATION CERTIFICATES/MEDICAL OR RELIGIOUS EXEMPTION 
 

The boards of education shall require each pupil otherwise entitled to admittance into an 
Alabama public school to present a certificate of immunization, medical or religious 
exemption upon initial entrance into school. 

Authority: Ala. Code §16-30-3 and -4(1975) 
 

2. SOCIAL SECURITY NUMBER 
 

a. Each child enrolled in an Alabama public school Grades Kindergarten through Twelve 
will be asked to voluntarily present the studentôs valid social security number to school 
official(s) at the time of enrollment. 

 

(1) A student may not be denied enrollment who does not have a social security 
number or who has not completed an application to obtain a social security card. 

(2) A copy of the social security card is not required. It is sufficient to verify the 
card, copy the number onto a registration form, and put in the permanent record 
when a parent/and or guardian does not want the card copied. 
 

Authority: Alabama Administrative Code 290-3-1-.02(4) (b) (2) 

State Superintendent of Education Interpretation, Memorandum, June 26, 2014 
 

3. PROOF OF AGE: KINDERGARTEN AND GRADE 1 
 

The local board may prescribe reasonable rules and regulations governing the admission 
to public schools of a child. A local board may promulgate a rule which requires a parent 
to present a birth certificate as a pre-condition to the child being admitted to the school. 
A school may not refuse to admit a child merely because a parent is unable to obtain a 
birth certificate. If  it is determined that a child does not have a birth certificate or such 
certificate cannot easily be obtained in time for the child to be admitted to school at the 
normal time, the school may accept other evidence of proof of the age of the child such as 
a sworn affidavit from the parent. In short, a school may require proof of a childôs age to 
be made in a reasonable manner but may not use the inability of the parent to obtain a 
birth certificate as a reason for excluding a child from attendance at school. 

 

Authority: State Superintendent of Education Interpretation, August 31, 1993 
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4. ADDITIONAL REQUIREMENTS 
 

Additional documentation required by local education agencies for school entrance should 
be clearly and concisely delineated. 

 

5. READMISSION 
 

If  a person is found to have violated the local board of education policies concerning 
drugs, alcohol, weapons, physical harm to a person, or threatened physical harm to a 
person, the person may not be readmitted to the public schools until any criminal charges 
or offenses arising from the conduct have been disposed of by appropriate authorities and 
the person has satisfied all other requirements imposed by the local school system as a 
condition for readmission. 

 
Authority: Ala. Code §16-1-24.1(c) (1975) 

 
Any person determined to be guilty of an offense involving drugs, alcohol, weapons, 
physical harm to a person, or threatened physical harm to a person may be readmitted to 
the public schools of this state upon such conditions as the local board of education shall 
prescribe for preservation of the safety or security of students and employees of the local 
school board, which may include, but are not limited to, psychiatric or psychological 
evaluation and counseling. 

Authority: Ala. Code §16-1-24.1(d) (1975) 
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ALTERNATIVE  LOCATIONS  
 

A. PLACEMENT  
 

1. NOTICE OF DELINQUENT ACTS BY THE COURT 
 

a. Notwithstanding subsection (a) of Section 12-15-133, written notice that a child enrolled 
in a school, Kindergarten to Grade 12, has been found delinquent of an act which if  
committed by an adult would be a Class A or B felony or any other crime, at the 
discretion of the juvenile court, shall be provided within seven days to the 
superintendent of the school district of attendance, or, if  the child attends a private 
school, to the principal of the school. The juvenile court shall provide the notice 
using whatever method it deems appropriate or otherwise as decided by the 
Administrative Office of Courts. The prosecutor may recommend to the juvenile 
court that notice be given to the school for any delinquent act. Written notice shall 
include only the offenses, enumerated by the appropriate code section and brief 
description, found to have been committed by the child and the disposition of the case 
involving the child. Where applicable, this notice shall be expeditiously transmitted 
by the district superintendent to the principal at the school of attendance. The principal 
shall disseminate the information to those counselors directly supervising or reporting 
on the behavior or progress of the child. In addition, the principal may disseminate 
the information to any teacher, administrator, or other school employee directly 
supervising or reporting on the behavior or progress of the child whom the principal 
believes needs the information to work with the pupil in appropriate fashion or to protect 
other students and staff. 

Authority: Ala. Code §12-15-217(1975) 
 

2. BY THE SCHOOL SYSTEM 
 

a. Any city, county, or other local public school board shall, consistent with §16-28-12, 
prescribe rules and regulations with respect to behavior and discipline of pupils enrolled 
in the schools under its jurisdiction and, in order to enforce such rules and regulations, 
may remove, isolate, or separate pupils whose presence in the class may be detrimental 
to the best interest and welfare of the pupils of such class as a whole. 

 

Authority: Ala. Code §16-1-14(1975) 
 

b. A local board of education may prescribe special courses in citizenship, health, morals, 
or any other subject it may consider necessary to meet the needs of special groups 
of pupils and may prescribe individual tutoring, counseling, or group instruction and 
may assign special teachers and special classrooms or other places for such purposes 
and may schedule such courses either during or after regular school hours or at any time 
administratively feasible. 

Authority: Ala. Code §16-1-16(1975) 
 

3. VIRTUAL SCHOOL LEARNING 
 

a. It is suggested although not required by law that each LEA have a clear procedure/process 

to determine both success, attendance, and progress with participation in a learning 

preference identified as virtual, remote, or hybrid. 
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b. Guidelines for virtual learning opportunities should be clear and reasonable considering 

the nature of the flexibility of virtual learning to include identified environments (home, 

school, or alternative location). 

c. Guidelines to be considered may include, but are limited to the following: 

i. Login time and requirements 

ii.  Academic benchmarks 

iii.  State testing and accountability 

iv. Requirements through the local school system, and upon satisfying graduation 

requirements of the local board of education; receive a diploma from the local school 

system.  Section 2, SB72 

d. Characteristics to consider of virtual learners: 

i. Ability to self-pace 

ii.  Ability to work independently 

iii.  Self-motivated 

iv. Non-traditional parameters 

e. There should be communication with student and family regarding the requirements and 

expectations of virtual learning. 

 

4. A virtual school must have 250 or more enrolled students. A virtual program serves less 

than 250 students. 

 
Authority: AL Code §16-46A-1 ï Adoption of policy regarding virtual school program 

AL Code §16-46A-2 ï Enrollment, participation, and attendance; online course requirements 

 

B. READMISSION TO SCHOOL  
 

1. AFTER COURT-ORDER ABSENCE 
 

Any person determined to be guilty of an offense involving drugs, alcohol, weapons, 
physical harm to a person, or threatened physical harm to a person may be readmitted to 
the public schools of this state upon such conditions as the local board of education shall 
prescribe for preservation of the safety or security of students and employees of the local 
school board, which may include, but are not limited to, psychiatric or psychological 
evaluation and counseling. 

Authority: Ala. Code §16-1-24.1(d) (1975) 

 

2. AFTER CONVICTION, BUT NOT SENTENCED TO IMPRISONMENT 
 

Prior to the enactment of the Alabama Juvenile Justice Act of 2008, the Ala. Code, 1975, 
required that several broad categories of children be placed in alternative schools by 
operation of law. See Ala. Code, 1975, § 12-15-71(k) ï (o) (2008). The 2008 Act deleted 
those sections, thereby restoring the discretion of local school boards to determine the 
appropriate educational setting and placement of students on an individualized basis, 
as required by federal law. See 20 U.S.C. §1414(d) (2008); 20 U.S.C. §1412(a)(5)(B) 
(2008). 

Authority: Ala. Code §12-15-215(1975) 

 

  



 

20 

C. STUDENT RECEIVING SPECIAL ED UCATION SERVICES  
 

The decision to assign a student to an alternative school shall include a review and 
consideration of the exceptional status pursuant to Ala. Code (1975), Title 16, Chapter 39 if 
applicable, and any appropriate federal and state statutory and case law. 

 

Nothing in these rules prohibits an agency from reporting an alleged crime committed by a 
child with a disability to appropriate authorities or prevents State law enforcement and 
judicial authorities from exercising their responsibilities with regard to the application of 
federal and state law to crimes committed by a child with a disability. 
 

Authority: Alabama Administrative Code: 290-8-9-.09(6)(a) 

 

School personnel may remove a student to an interim alternative educational setting for not 
more than 45 school days without regard to whether the behavior is determined to be a 
manifestation of the childôs disability, if the child: 

 

1. Carries a weapon to or possesses a weapon at school, on school premises, or to or at a 
school function under the jurisdiction of the state education agency (SEA) or a local 
education agency (LEA). 

 

2. Knowingly possesses or uses illegal drugs, or sells or solicits the sale of a controlled 
substance, while at school, on school premises, or at a school function under the 
jurisdiction of the SEA or an LEA; or 

 
3. Has inflicted serious bodily injury upon another person while at school, on school premises, 

or at a school function under the jurisdiction of the SEA or an LEA. 
 

Authority: Individuals with Disabilities Education Act (IDEA) ï  

20 U.S.C. §1415(k)(l)G(i-iii) (2019) 

Last modified on November 7, 2019 
 

Authority: Alabama Administrative Code: 290-8-9-.09(3)(e) 
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ENROLLMENT  
 

Registration and/or Admission are defined as the process of arranging and being approved to attend 

an institution; whereas Enrollment  is defined as being physically present to attend specific classes 

for an academic term. Students are assigned an entry code upon enrollment completion. The 

screenshots below are part of the Alabama State Department of Education Student Management 

System and Data Code Manual and User Guide. (web address for manual) 

 

School > Enroll Student > Review Entry Code drop down 
School > Select Student > Transfer Info > Click Entry Date > Review Entry Code drop down 
 

1. Select Enroll Student. 
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2. Review Entry Code drop down. 

 
 
 

School > Select Student >[Enrollment] Functions > Transfer Out of School > Review Exit Code 
drop down 
School > Select Student > Transfer Info > Click Entry Date > Review Exit Code drop down 
 

1. Select the Student. You can search by name, grade, or other filters. 
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2. Select Functions. 

 
3. Select Transfer Out of School. 

 
 
 

 
4. Review Exit Code drop down.  
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Specialized Treatment Center Memorandum from Dr. Eric Mackey 
 

 
  




































































































































































