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FOREWORD

The correlation between school attendance and student learning is undeniable, and schools must use
every resource, advantage, and opportusngilableto ensure families understand the importance of
school attendance ag@latesto thes t u d succéssTke State of Alabama is resolved in continuing

its efforts to support schools in increasing student attendance as outlinedlabth®a Every Student
Succeeds Act (ESSAplan. The Alabama ESSA Plan and applicable correspondence may be viewed
on the ALDE websie, alabamaachieves.arg

TheAlabama Attendance Manusgrves as guidance feachlocal education ageg¢LEA) to ensure

clear expectations for student attendance, attendance reporting, and supporting services/interventions
that have a positive impact on attendance. This manual was developed by your colleagues across
school districts and communities in Alabamaptovide updates on Alabama Code, PowerSchool
Student Information System, and resoulgexceduresn relation to student attendance.

Any manualis only aseffectiveasthoseresponsiblefor its implementation.Therefore | challenge

eachof you to become&nowledgeable aheinformationprovidedhereinandto consistentlyenforce

the contentswith integrity.

Although great strides have been made in increasing student attendance, chronic absenteeism
continues to be a barrier to studésisccess in schodlocal Education Agencies, students, families,

and communities must continue to work together to increase student attendance.

Remember, it is imperative that each of us do what is best for every child, every chance, every day!

Eric G. Mackey
State Superintendent of Education


http://alabamaachieves.org/

INTRODUCTION

The material presentedn this publicationis the first stepin the developmenbf local attendance
policies and proceduresThis manualrepresentsan attemptto organizeinformation from various

sources such as state laws, Alabama State Board of Education policies, committee
recommendationdegal opinions of the Attorney General,interpretationsof schoollaws by the

StateSuperintendentf Educationandlocal educatioragency policies and procedures.

This 2021-22 Alabama Attendance Manual provides suggested guidance for invialg the role of

the Attendance OfficESupervisor as an integral componanthis processT h e
provide guidance to support equity, consistency, and accuracy in the attendance reporting of Alabama
studentsAdditionally, thisdocument will assist the Attendance Officer/Supervisor: (1) to understand

manual 6s

the role within the model ch comprehensivéarning supports systeand (2) to share relevant
knowledge required to efficiently operate within the local education agency (LEA).

Disclaimer: This material is primarily for referencdor Alabama public schooldt should be complemerd
by local boardpolicies and procedures. It does not substitéie the advice of local board counsdPlease
refer to pagel09 of this manual for Alabama Compulsory Attendance Laws.
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AITENDANGE MATTERS

fAttendances to schoolwhatreboundings to basketbalit is hardwork, requireseffort
andpersistenceand it oftengoesunrewardedandunrecognizedput schoolscan't be

successfulvithoutit.o

~MelRiddile, NASSP
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ATTENDANCE

Attendance is often a key barometer of a studeat'section with schooling. The majority of
students wheventuallydrop out first stop attending $mol on a regular basis. In the year before
dropping out, itis common for students to attend school less than 70 percent of the timgmdsny
chronic attendance problersgartin elementary schoplnd a pattern of necompliant behavior
begins.

Research shows thatendance igighttimes more predictive of failure than prior test scores. It has
clearly been identified througtiata analysishat attendance is a majafr not the biggestfactor
impacting our students academically and behavioratyg Juvenile JusticAct of 2008 requires
educators to align and monitor appropriate interventions before processing a student through the
court systemlnterventiontools such as the P+Early Warning @nference andhe Parent Project
Implementation Guidéefer toAppendix A have proven to support student success.

The Attendance Officer is an integral membithe Multi-Tiered Support System (MTS8&signed

for all Alabamaschools in support of studé success. This process involveg§paoblem solving

t e a mo inghe Atterwdance Officer an opportunity to share pertinent information about identified
students at risk of school failure due to poor attendance.

The registrar, principal, and school nurse also play a major role in support of student success
regard toattendance. Identified tasks, not all inclusigee shared in this documemt/hen fully
implementing anulti-tiered support systenthe wraparourd services provided by all stakeholders
such asurses, principak, registras, counselors, school social workers, mental health specialists,
school improvement specialisesnd community agencies enhance the opportunities for students to
excel by removindparriers impeding academic and behavioral success

NINTH -GRADE ABSENCES DRAMATICALLY REDUCE GRAD UATION RATES

ABSENCES CHANCE OF GRADUATING ON TIME

0-4 87%

59 63%
10-14 41%
1519 21%
20-24 9%
2529 5%
30-34 2%
3540 1%

This chartshows thecorrelaton betweerthe number of student absendesa ninthigrade student

and the projected percentage for those students gradoatitige. This data was compileloly the

Johns Hopkins Universit Everyone Graduates Center. After presenting thisnmdtion at a student
seminay it wasreportedthat as the students were returning to the husesstudent saidi never
thought about how being absent from school may have an influence on me not graduating in four
yearso Hearing and seeing theformation in print provides a concrete awareness for students and
parents as they make responsible decisions



Attendance and the connection to truancy are major componemtpuibtic awareness campaign

as students and parents usually do not see the imfp@atessive absences until it has a cumulative
NEGATIVE impact. Remembering that poor attendan@esgmptom of a problem emphasities

fact that attendance is often the key indicator to warrant immediate and appropriate interventions.

An Early Warning System (EWS) is designed to assist in addressing at risk fegtbrsas
attendance, behavior, and course attainnoérdchool failure. These issues are identified in a
systematic, directive, and timely manner. Thesteplmplementation Rycess Manualor a K-12
Early WarningSystem may be referenced in Appendix B.

THE SYSTEM/SCHOOL ATTENDANCE OFFICER

The Systen8chool AttendanceOfficer is a vital memberof the educationcommunity and the
entire process for supporting students attensamgpol. Eachschoolsystemin Alabamais required
to employ at leastone AttendanceOfficer whoseresponsibilityis to securethe enrolimentand
attendanceof all mandatoryschootage children within his/her attendancedistrict. Due to the
size of somesystemsthe AttendanceOfficer may also hold additional duties within the school
systemAla. Codes16-28-19(1975)

In performing duties as described in th&élabamaCode Attendance Officers must investigate all
reported cases of namrollment or norattendanceWhenthereis no valid reasonfor the non
enrollmentor nonattendancethe AttendanceOfficer shall give the parent,guardian,or other
personhaving chargeor control of the child written notice requiring attendanceof the child
within three(3) daysfrom the noticedate.He/sheis furtherrequiredto bring criminal prosecution
againstthe parent, guardian, or other person in those cases found to be witthiduéxcuseAla.
Code§16-28-16(1975)Act 2001344, p. 44681

Finally, the AttendanceOfficer may take any schootage child into custodywhen the child is
found away from homeduring schoolhoursand not in the custodyof the personhaving charge
or control of the childAla. Codeg§16-28-17(1975)

AttendanceOfficers arerequiredto keepaccuraterecordsof all noticesserved,casegprosecuted,
andservicesperformed.An annualreportis to be madeto thelocal boardof educationfor which
the Attendance Officer is employedla. Code§16-28-18(1975)

It is highly encouraged/recommended that the Attendance Officer participate in regjiendiance
district meetings and attend the Alabama Association of Prevewtttendanceand Support
Services (AAPASS) annual conferencelhe sharing of best practices, and conceatsthe
localfregionalstate levels support a strg network of professionabpportunities for staff
development and professional growth. Refer to therCil forLeaders in Alabama (&S) website
for regionalattendance distrighaps andcontactinformationfor AAPASS Refer toAppendix G
AAPASS District Map and Appendix D Recommendedrole of the Attendance Officer and
Timelineof Responsibilities



SCHOOLOGYFOR THE ATTENDANCE OFFICER

Schoology, a PowerSchool product, is a learning management system (LMS) provided to the LEA by
the Alabama State Department of Education. Schoology is a comprehensive teaching and learning
platform designed to create a digital learning space for studgmt$ent placed in Schoology can be

used for online instructionyirtual learning,remote learningand/or hybrid learningin a blended
learning environment or to supplement faedace instruction based on how the LEA chooses to
implement SchoologyAttendance tracking is available through a special feature.

It is the responsibility of the LEA to communicate expectatiorth@iearning preference identified

The ability to view this type of student information will depend on if the LEA is utilizing the
attendance option in Schoology or if permissions have been granted to the user by the LEA. Schoology
also has the ability for administrators/ distr.]
accessibility, performance data, and student ezrgagt, such as length of time spent in the program

in general or specific to assignments. Itnd. &A decision as to the need to assess student attendance

and engagement requirements of virtual learners.

Resources to support an increase in student aterdare located in Schoology. Attendance officers
should request access through the LEA Technology Coordinator.



RECOMMENDED TIMELINE OF RESPONSIBILITIES
FOR THE ATTENDANCE OFFICER

Immediately after being hired asan Attendance Officer, he/she must

T

Ask the Technology Coordinator to register as an LEA Attendance Officer in Education Directory
(ED DIR).

Secure a copy of thelabamaState Department of Education Attendance MaaundltheStudent
Management System Data Code Manual and Users Guide.

Secure a copy of th&labamaContinuous Improvement PIZACIP).

Secure a copy of the Student Handbook and System Code of Conduct

Implementschool systenpolicy and procedures for attendarioenclude Chronic Absenteeism

and theEarly Warningprocess

Readthe school systenpolicy and procedure for credit recovery, summer school, and making up
courses

Readthe schoolsystemPromotion/Retention policy

Utilize social medido bring awareness to the importance of attendance and be sure to outline the
acadenic and econmic consequences

Secure passwords and login informatiequired fotthecurrent student informatiasystem(SIS)
analyzing student data information

Determine on the AAPASS state map whielgional attendance distrittie LEA is assignety
checkng the CLAS website

Secure a projected calendar of AAPASS meeting dates.

AccesgheEarly WarningSystem EWS) to generatehe current student informati@ystem(SIS)

to includeattendance, comprehensive progress reports, student demographiatitior and
report cards.

Maintaina list of resourcethat areavailable to assist school leaders, teachers, and parents with
student attendance.

Acquire the names and contact information of the selea@l personnel who oversee attendance

at the schools

Review memaanduns i n t he St at e Super i nAL®DE dnwelbsited s Co
alabamaachieves.qgripr new information.

Conduct training with schodével attendance personnel on state and local attendance policies and
proceduresEmphasize effectivénterventions prior tahe official Early Warning Process to
reducechronic absenteeism atrdiancy.

Collaborate withthe local schoolsand communities tamplement an incentive program at each
school to recognize and encourage student attendance.

Preferably prior to the beginning of the school yearthe Attendance Officer must

1 Ensure that an article regarding the data improvesnehtonic absenteeis@mnd attendarec
ratesare showcased and displayadhe school bulletinocal newspaper, avebsite.
4
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1 Ensure that the local school/school sysieprocess to register students to include required
documents, specific times and dates, and location of ratjist are shared with the public.

1 Obtain the names and contact information ofRh@lemSolvingTeam leaders at each local
school.

1 Distributetheschedule of Early Warning meeting dates, snhecatiors, and expectations of
first outcome.

1 Review memaanduns i n t he St ate Super i AUSEE Webgiteg 0 s C
alabamaachieves.qgripr new informatiorand theMidweek Matterpublication

1 Collaborate with locasocial agencies and community organizatitreg support and assist
theschool systerwi t h s succedsse (adademiasnd attendange

During School Yearthe Attendance Officer must

1 Usethe current SI$o research individual students.

1 Communicate patterns and trends in attendance to supporeédlde analkedand included
within the AlabamaContinuous Improvememlan (ACIP)at the schodsystem level

1 Suggestinterventions and resources for students to be implemented as part of astuddnt
instruction plarto theProblemSolving Team.

1 Maintainattendancelocumentatiortio include Chronic AbsenteeisamdTruancy

i Utilize various media sources to communicate and provide awareness of the impact of student
attendance on academic achievement.

1 Implement incentive programs at each school togeize studentsncludingmost improved,
and encourage student attendance.

1 Review memorandua i n t he St ate Super i AUSEE websited 6 s C
alabamaachieves.qgripr new information.

1 Build relationslips with the faculty at the local schools and with community agencies/leaders.

1 Provide follow up to local schools on students involve@nonic Absenteeism and Truancy

1 Participate irdistrict attendancmeetings and attend annwalstaterelatedconferencesuch
asAAPASS.

1 Submit tothe ALSDE best practices for increasitige attendance rat®&efer to AppendiE,
Best Practicefor Student Success: Building Capaciynplate.

A. EMPLOYMENT OF ATTENDANCE OFFICERS

The countyboardof educationshdl arrangethe county exclusiveof cities into oneor more
attendancelistricts and sad boardshall appointanattendanceofficer for everydistrict created
andtheboard of educationof ead city having a city board of educationshdl appointoneor
moreattendancefficers. City and countyboards of educdion and county commissionersnay
jointly employanypersonor personsto serveasan attendancefficer.

Authority: Ala. Code816-28-19(1975)
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The Interagency Comittee on Youth Truancy Task Foroecommend the following ratio of
attendance officers to students:

Enrollment Number of Attendance Officers
Lessthan5,000studens .....c.ouveeeeeeeeeeeee e Onehalf-time attendancefficer
5,000StUdENTS. ....eieeeeeee e Onefull -time attendancefficer

5,000+ StUAMS . ..ooeneeeeeee e Oneadditionalattendancefficer for each

5,000gtuderts and multiples thereof

NOTE: The Alabama Association for Prevention Attendance and Support SARBASS)
recommends this guideline be followed consistently by all local education agencies of the state
of Alabama.

B. CERTIFICATE REQUIRED

No person shall be employed in the public schools of the state as an attendance officer unless
such person holds a certificate issued by the State Superintendent of Education.

Authority: Ala. Code§16-23-1(1975)

C. COMPENSATION

Attendance officers shall be paid as other employeesof the board of education but no
attendancefficer shall receiveany compensatiomntil he shdl havefiled reportsasrequired
by the StateBoard of Educationandby the local board of educationemgdoying him.

Authority: Ala. Codeg§16-28-20(1975)

D. ANNUAL REPORT REQUIRED

The attendance office/officer shall keep an accurate record of all notices served, all cases
prosecutedand all other services performed and shall make an annual report of the same to the
county board of education or to the city board of education by whom he/she is employed

Authority: Ala. Codeg§16-28-18(1975)

The LEA shall determine the format of the annual report presented tlmdhkboard of
education to include suspensions, number of chronically absent students by school and grade
andthe number of truant students by school and grade level.
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SCHOOL CALENDAR/SCHOOL DAY
GENERAL PROVISIONS/DEFINITIONS

. SCHOLASTIC DAY

Thescholastiadayshallnotbelessthansix hoursof actualteachingexclusiveof all recessesr
intermissionperiodsunless otherwise ordered by the county or city board of education. County
and city boards of education and the Alabama Institute for Deaf and Blind shall be required to
provide each teacher employed a minimum of 30 minutes of timeofreéestructional or
supervisory responsibilities each teaching day. This provision shall not be interpreted to deprive
any teacher of benefits exceeding the minimum requirements of this act

Authority: Ala. Code§16-1-1(1975)
Acts 1984, No. 8823, p. 78, §1

. SCHOLASTIC WEEK

Thescholastioveek shalkconsistof five schooldayseach week.

Authority: Ala. Code§816-1-1(1975
Acts 1984, No. 8823, p. 74381

. SCHOLASTIC MONTH

The scholastinonthshallconstitute 20 school days.

Authority: Ala. Code§16-1-1(1975)
Acts 1984, No. 84823, p. 74381

. SCHOLASTIC YEAR

Thescholastigyearshallbeginwith the 1stdayof July andendwith the 30thdayof Juneeach
year.

Authority: Ala. Code§816-1-1(1975)

Acts 1984, No. 8823, p. 74381

NOTE: Under the provisions set forth in thlsbama Accountability Act of 20,18 local school
system may pursue a flexibility contract with tAmbamaState Department of Education to
waive the parameters noted in Item©A

Authority: Ala. Code816-6D-4(1975)through §166D-6(1975)
Added by Act 20184, 86, eff. 3/14/2013
Amended by Alabama Act 20434,81, eff. 6/10/2015

. FISCAL YEAR

The fiscal year is from October 1 to September 30, inclusive.

Authority: Ala. Code816-1-1(1975)and §1613-1(1975)
AlabamaAct 1984, No. 84323, p. 74381



F. SCHOOL TERM

The local board of educatiamall provide a school terof at least 180 full instructional days
or thehourly equivalentf no lessthan1,080 instructional hours

Authority: Ala. Code§816-13-231(1975, Amendedby AlabamaAct 2015430, 81, eff. 9/1/2015
Alabama Administrative Code 298-1-.02(2)(a)(1)
Rules 2903-1-.02 through 2903-1-.05 was
repealed in the certification filed August 14,
1998; effective September 18, 1998. RRGH-3-
1-.06 was amended and renumbered 23Q-
.02 in the certification filed August 14, 1998;
effective September 18, 1998.



FULL -DAY ATTENDANCE

. FULL -DAY ATTENDANCE REQUIRED

Generallyall studentsareto remainin schoolfor thefull instructionalday.

Authority: StateSuperintendenbf Education
Interpretation, August24,1989

The daily average value of attendance is counted as 51% of a full academic day.

. FULL -DAY ATTENDANCE EXCEPTIONS

1. A studentshall remainin schoolfor the full scholasticday exceptwhen the studentis
earninghigh schoolor collegecreditthroughcooperativeeducationglinical experiences,
collegelevel coursework, or through cooperativearrangementsvith a postsecondary
institution.

2. Exceptionsmay be grantedfor studentsenrolledin bonafide careertechnicalprograms
virtual programsvirtual learning,and for studentsenrolledin collegelevel coursework
throughcooperativearrangementbetweerthe high schooland postsecondarinstitution.
This exception includes studentswho are Homebound, IDEA eligible, specialized
treatment centergnd/or504 protectedif coordinatedthroughthe high schoolas a part
of the studenmgralns educati onal

3. A fifth-yearsenioror a studenteligible to graduateduring thecurrentscholasticyearmay
attendonly the numberof classperiodsnecessaryo takethe coursesneededo complete
requirementsfor his/her diploma but must have the approval of the local board of
education. [Special circumstancesmay warrant a special schedule with principal
approval.

Authority: AlabamaAdministrative Code290-3-1-.02(7)(b)(1)

4. The local board may establisha policy to grant exceptionsin extreme situationsor
hardship.

Authority: StateSuperintendenbf Education

Interpretation, August24,1989
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ADMISSION TO PUBLIC SCHOOL

A. ENTRANCE

1.

2.

ADMISSION

Admission to public school shall be on an individual basison the application of the
parents,legal custodian,or guardianof the child to the local board of educationat the
beginningof eachschoolyear,undersuchrulesandregulationsasthe boardmay prescribe.

Authority: Ala. Code§816-28-3(1975)
Amended byAlabamaAct 2019447,81, eff. 9/1/2019

ATTENDANCE ZONES/DISTRICTS

The countyor city superintenderghall recommenda planfor identifyinglocal attendance
districtsandshall submitthis planfor approvaland adoptionby the county or city board
of education.Studentsshall be assignedto the schoolswithin the attendancedistrict
accordingto local boardpolicies, court order or applicable state laws, and/or StBard
of Educatiormandates.

Authority: Ala. Code§16-9-17(1975) §16-28-191975) §16-8-34(1975)

B. AGE

1.

2.

REQUIRED TO ATTEND

Every child betweenthe agesof six and 17 yearsshall be requiredto attenda public
school, private school, churcéchool, or be instructedby a competentprivate tutor.
Admissionto public schoolshallbeonanindividual basisontheapplicationof theparents,
legalcustodianpr guardianof the child to thelocal boardof educatiorat the beginningof
eachschoolyear, undersuchrulesandregulationsasthe boardmay prescribe The parent,
legal custodianor guardianof a child who is six yearsof age,may opt out of enrolling
their child in schoolattheageof six yearsby notifying thelocal schoolboardof education,
in writing thatthe child will notbeenrolledin schooluntil he or sheis sevenyearsof age.

Authority: Ala. Code81628-1,816-28-3 and §1628-7(1975)
Amended byAlabamaAct 2014245, p. 785,84, eff. 7/1/2014

MINIMUM AGE FORADMISSION

a. Beginning with the 2012017 school year, Act 20184 entitles any kild thatturns
six years old on or before December 31 to start first gradeThis extends the
timeframe from the current date of on or before Septemlber first grade only T it
doesNOT extend the timeframe for enroliment in kindergarten.

Authority: Ala. Code§16-28-4(1975)
Amended by Alabama Act 204#7,81, eff. 5/10/2016
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b. A child whose sixth birthday falls on or before Februhvyith theapprovalof the local

C.

board of education,be admittedat the beginningof the secondsemestein school
systemshavingsemiannualpromotionsof pupils.

Authority: Ala. Code§16-28-4(1975)
Amended by Alabama Act 201#7,81, eff. 5/10/2016

A child whose ffth birthday falls on or before Septembteor the dateon which school
beginsin the enrolling district is entitled to admissionto the Kindergartenprogram
at the beginning of thechool yeaor assoonaspracticablehereafter.

Authority: Ala. Code§16-28-4(1975)
Amended by Alabama Act 201#7,81, eff. 5/10/2016

Kindergarten or Grade 1 students who were enrolled in an Alabama private school,
church school, or were being tutored in accordance witAldeCode (1975and who

seek admission to Kindergarten or Grade 1 in the public schools must meet the age
requirenents for admittance.

Authority: Ala. Code§16-28-4(1975)
Amended by Alabama Act 2094207,81, eff. 5/10/2016

3. AGE REQUIREMENTS KINDERGARTEN AND GRADE 1 OUT-OFRSTATE
TRANSFERS

a. An underagechild who transfersfrom the first gradeof a schoolin anotherstatemay

b.

C.

beadmitted bumusthave theapprovalof thelocal boardof education.

Authority: Ala. Code§816-28-4(1975)
Amended by Alabama Act 2094207,81, eff. 5/10/2016

An underagechild who has moved into this state and has completeda mandated

kindergartenprogramin anotherstate shall be entitled to admissionto the public
elementaryschool regardless of age.

Authority: Ala. Code§16-28-4(1975)

Amended by Alabama Act 2094207,81, eff. 5/10/2016

An underagechild who transfersto Alabamafrom public school Kindergartenin
anotherstate may be admitted butmust have prior approval of the local board of
education.

Authority: Ala. Code§16-28-4(1975)
Amended by Alabama Act 20487,81, eff. 5/10/2016
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d. Theagerequirementsapplyto the provisionof specialeducationandrelatedservices
for preschoolchildrenwith disabilitiesby thec h i thidddisth date.Public agencies
may not use school admissioncutoff datesto deny special educationservicesfor
eligible preschoolchildren. However, these children may not attend the regular
kindergarterprogram,unless they meet the agguirements.

Authority: AlabamaAdministrativeCode:290-8-9-.04(3(a)

4. THE MCKINNEY:-VENTOHOMELESSASSISTANCRECTO Education for Homeless
Children and Youtl(EHCY) Program

Subtitle VII-B of the McKinneyVento Homeless Assistance Act (per Title I1X, Part A of the

Elementary and Secondary Education Act, as amended by the Every Student Succeeds Act

defines homeless as:

(A) individuals who lack a fixed, regular, aratlequate nighttime residence (within the
meaning of section 103(a){lgnd

(B) includes examples 6f

(i) childrenand youths who arsharing the housing of other persons dudoss of
housing,economic hardshijpor a similar reasgrare livingin motels,hotels, trailer
parks, or camp grounds due to lack of adequate alternative accommadatens
living in emergency or transitional shelters; or are abandoned in hagpitals

*Per Title IX, Part Aofthe Every Student SucceedemAat o
was removed from the definition of homeless on December 10, 2016; the only exception to

this is that Afcovered stateso had until De
placemento from their definition of homel e:c

(i) children and youths whave grimary nighttime residendbat is goublic or private
place not designed for or ordinarily usasl a regular sleeping accommodation for
human being$within the meaning of section 103(a)(2)(C);

(i) children and youths who arkving in cars, parks, gblic spaces, abandoned
buildings, substandard housing, bus or train stations, or similar settings; and

(iv) migratory children (as such term defined in Section 1309 of the Elementary and
Secondary Education Act of 1965) whoalify as homeless for the purposdghis
subtitle because the children are living in circumstances described in c{guses
through (iii).

The McKinneyVento Program is designed to address the problems that homeless children

and youth face in enrolling, attending, and succeeding inochbe following is the policy

of Congress:

(1) EachState Education Agey (SEA) shallensure thagach child of @omelessndividual
and homeless youth ha&gual access to the same free, appropriate public education,
including a public preschool educati@sprovided to thether children and youths.

(2) In any State where compulsory residency requirements or other requirements, in laws,
regulations, practices, or policies, may act as a barrier to the identification of, or the
enrollment, attendance, or suce@s school of, homeless children and youths, the State
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educational agency and local educational agencies in the State will review and undertake
steps to revise such laws, regulations, practices, or policies to ensure that homeless
children and youths aedforded the same free, appropriate public educations as provided
to other children and youths.

(3) Homelessness is not sufficient reason to separate students from the mainstream school
environment.

(4) Homeless children and youths should have access ¢altlation and other services that
such children and youths need to ensure that such children and youths have an opportunity
to meet the same challenging state academic standards to which all students are held.

States and districts are required to reviewl andertake steps to revise laws, regulations,
practices, or policies that may act as a barrier to the enroliment, attendance, or success in
school of homeless children and youth. This federal law ensures that the educational needs of
homeless children anyouth are met through immediate enrollment, comparable services, and
supplemental services.

Authority: McKinney-Vento Homeless Assistance Act 42 U.S.C. 11431 et seq
i 42 U.S.C.811432(g)(1)(J)(ii)
i 42 U.S.C.811432(g)(6)(A)(i)
il 20 U.S.C.81401(3)(A); 20 U.S.C8 81434(1) and 1435(a)(2)
iv42 U.S.C811434A(2)
Alabama Administrative Code 298-1-.02(7)(i)
Pub. L. 10077, title VII, 8721, as added Pub. L. 14710, title X,81032, Jan. 8, 2002, 115 Stat. 1989;
amended Pub. L.1195, title 1X, 89101, Dec. 10, 2015, 129 Stat. 2124.)

5. AGES OF CHILDREN REQUIRED TO ATTEND SCHOOL: EXEMPTION FOR
CHURCH SCHOOLSTUDENTS: TRANSFER STUDENTS

(a) Except as otherwise provided in subsection (b), every child between the ages of six and 17
years shall be requd to attend a public school, private school, church school, or be instructed
by a competent private tutor for the entire length of the school term in every scholastic year
except that, prior to attaining his or hef"Iirthday every child attending a church school as
defined in Section 128-1 is exempt from the requirements of this section, provided the child
complies with enrollment and reporting procedures specified in Secti@8-I6Admission

to public school sHabe on an individual basis on the application of the parents, legal
custodian, or guardian of the child to the local board of education at the beginning of each
school year, under the rules as the board may prescribe; provided, a person who is under 19
years of age and on track to graduate from public school may not be denied admission to public
school solely on account of his or her age. The parent, legal custodian, or guardian of a child
who is six years of age, may opt out of enrolling his or her ¢hikthool at the age of six

years by notifying the local school board of education, in writing, that the child will not be
enrolled in school until he or she is seven years of age.

(b)(1) If a child withdraws from a public school, upon verification ob#nrent in a Southern
Association of Colleges and Schools or any entity with accreditation status as determined by
one of the agencies i denti fied on the Uni
Recognized National and Regional Accrediting Agenciesheir affiliates accredited and
recognized online school which has been authorized by the Alabama State Department of

15



Education to provide instruction in lieu ofperson instruction, the child shall be counted as

a transfer student.

(2) If a child retuns to a public school, semester exams shall be given to the child to determine

grade placement.

(3) This subsection does not and should not be interpreted to create online schools. However,

if a student chooses to attend an accredited, state authorizedi ne s chool
former school should not be penalized by the student being classified as a dropout.

Authority: (School Code 1927%301; Code 1940, T. 52, §297; Acts
1956, 29 Ex. Sess. No. 117, p. 446, §3; Acts 1982, No2&8, p.
260, 84;Act 2009564, p. 1648, §1; Act 201295, p. 634, §1; Act

2014403, p. 1484, 881, 2; Act 204317, 81)

C. DOCUMENTATION REQUIRED FOR ADMISSION
1. IMMUNIZATION CERTIFICATES/MEDICAL OR RELIGIOUS EXEMPTION

The boardsof educationshall requireeachpupil otherwiseentitled to admittancento an
Alabama public school to presenta certificate of immunization, medical or religious
exemptionuponinitial entrancento school.

Authority: Ala. Code8§816-30-3 and-4(1975)

2. SOCIAL SECURITYNUMBER

a. Eachchild enrolledin an Alabamapublic schoolGradesKindergarterthroughTwelve
wi || be asked t o v ol valdsoaial setugty nmmbeossehaot
official(s) at the time of enroliment.

(1) A studentmay not be deniedenrollmentwho doesnot have a social security
numberor who has notompletedanapplicationto obtain a social security card.

(2) A copy of the social security card is not required. It is sufficient to verify the
card, copy the numberonto a registrationform, and put in the permanentecord
when a parent/and or guardidoes not want the card copied.

Authority: AlabamaAdministrativeCode290-3-1-.02(4) (b) (2)
State Superintendent of Educatidnterpretation, Memorandum, June 26, 2014

3. PROOFOF AGE: KINDERGARTEN AND GRADE 1

The local boardmay prescribereasonable&ules andregulationsgoverningthe admission
to public schoolsof achild. A local boardmay promulgate rule which requiresa parent
to presenta birth certificateasa pre-conditionto the child beingadmittedto the school.
A schoolmay not refuseto admit a child merelybecause parentis unableto obtaina
birth certificate. If it is determinedthat a child doesnot havea birth certificateor such
certificate cannoteasily be obtainedin time for the child to be admittedto schoolat the
normaltime, the schoomayaccept otheevidenceof proof of the age of the chilslichas
a swornaffidavit from the parent.In short,a schoolmayrequireproofof ac h i hgetd s
be madein a reasonablananner butmay not usethe inability of the parentto obtaina
birth certificateasareasorfor excludinga child from attendancet school.

Authority: StateSuperintendenbf Education Interpretation, August31,1993
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4. ADDITIONAL REQUIREMENTS

Additional documentatiomequiredby local educatioragenciegor schoolentranceshould
beclearlyandconcisely delineated.

5. READMISSION

If a personis found to have violated the local board of educationpolicies concerning
drugs, alcohol, weapons physicalharmto a person,or threatenedohysicalharmto a
personthe personmay not be readmittedo the public schoolsuntil any criminal charges

or offenses arising frorthe conduct have beelsposed of by appropriate authorities and
the personhassatisfiedall otherrequirementsmposedby the local schoolsystemas a
condition forreadmission.

Authority: Ala. Code§16-1-24.1(c)(1975)

Any persondeterminedto be guilty of an offenseinvolving drugs, alcohol, weapons,
physicalharmto a person,or threateneghysicalharmto a personmay be readmittedto
the public schoolsof this stateuponsuchconditionsasthe local boardof educatiorshall
prescribefor preservatiorof the safetyor securityof studentsand employeef the local
school board, which may include, but are not limited to, psychiatricor psychological
evaluation and counseling.

Authority: Ala. Code§16-1-24.1(d)(1975)
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ALTERNATIVE LOCATIONS

A. PLACEMENT
1. NOTICE OF DELINQUENT ACTSBY THE COURT

a. Notwithstanding subsection (a) éction12-15-133,writtennoticethat a childenrolled
in a school,Kindergartento Gradel12, hasbeenfound delinquentof an act which if
committedby an adult would be a ClassA or B felony or any other crime, at the
discretion of the juvenile court, shall be provided within seven days to the
superintendenof the school district of attendanceor, if the child attendsa private
school, to the principal of the school.The juvenile court shall provide the notice
using whatever method it deems appropriate or otherwise as decided by the
Administrative Office of Courts. The prosecutormay recommendto the juvenile
court that notice be given to the schoolfor any delinquentact. Written notice shall
include only the offensegnumeratedy the appropriate code section and brief
description foundto havebeencommittedby the child andthe dispositionof the case
involving the child. Where applicable,this notice shall be expeditiouslytransmitted
by the district superintendertb the principal at the schoolof attendance. Therincipal
shall disseminatehe informationto thosecounselorglirectly supervisingor reporting
on the behavioror progressof the child. In addition, the principal may disseminate
the information to any teacher,administrator,or other school employee directly
supervisingor reportingon the behavioror progressof the child whom the principal
believesneedgheinformationto work with thepupil in appropriatéashion or to protect
other students and staff.

Authority: Ala. Code812-15-217(1975)

2. BY THESCHOOLSYSTEM

a. Any city, county,or otherlocal public schoolboardshall, consistentwith §16-28-12,
prescribe rules and regulations wigispecto behavior andlisciplineof pupilsenrolled
in the schoolsunderits jurisdiction and,in orderto enforcesuchrulesandregulations,
may remove,isolate,or separatgupilswhosepresencen the classmay bedetrimental
to the best interesandwelfareof the pupils of sucklassasa whole.

Authority: Ala. Code816-1-14(1975)

b. A local boardof educatiormayprescribespecialcoursesn citizenship,health,morals,
or any other subjectit may considernecessaryo meetthe needsof specialgroups
of pupils and may prescribeindividual tutoring, counseling,or groupinstructionand
may assignspecialteachersand specialclassroomsor other placesfor suchpurposes
andmayschedulesuch coursesitherduringor afterregularschoolhoursor atanytime
administrativelyfeasible.

Authority: Ala. Code816-1-16(1975)

3. VIRTUAL SCHOOLLEARNING

a. Itis suggested although not required by law that each LEA have a clear procedure/process
to determine both succesattendance, angrogress with participation in karning
preference identified as virtual, remote, or hybrid
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b. Guidelines for vitual learning opportunities should be clear and reasonable considering
the nature of the flexibility of virtual learnirtg includeidentified environmentshpme,
school, or alternative locatipn

c. Guidelines to be considered may include, but are limiteletdollowing:

i. Login time and requirements
ii. Academic benchmarks
iii. State testing and accountability
Iv. Requirements through the local school system, and upon satisfying graduation
requirements of the local board of education; receive a diploma from the looal sch
system. Section 2, SB72

d. Characteristics to consider of virtual learners:

I. Ability to self-pace

ii. Ability to work independently
iii. Selfmotivated
iv. Norttraditional parameters

e. There should be communication with student and family regarding the requirements and
expectations of virtual learning.

4. A virtual school must have 250 or maerolled students. A virtual program serves less
than 250 students.

Authority: AL Code 81646A-11 Adoption of policy regarding virtual school program
AL Code §1646A-21 Enrollment, participation, and attendance; online course requirements

B. READMISSION TO SCHOOL
1. AFTERCOURT-ORDER ABSENCE

Any persondeterminedto be guilty of an offenseinvolving drugs, alcohol, weapons,
physicalharmto a person,or threateneghysicalharmto a personmay be readmittedto
the public schoolsof this stateuponsuchconditionsasthe local boardof educationshall
prescribefor preservatiorof the safetyor securityof studentsandemployeeof the local
school board, which may include, but are not limited to, psychiatricor psychological
evaluation and counseling.

Authority: Ala. Code§816-1-24.1(d)(1975)

2. AFTERCONVICTION, BUT NOT SENTENCEDTO IMPRISONMENT

Prior to the enactmenbf the Alabama Juvenile Justice Act 2008 the Ala. Code 1975,
required that severalbroad categoriesof children be placedin alternative schoolsby
operationof law. SeeAla. Code 1975 8 12-1571(k)1 (o) (2008).The 2008 Act deleted
those sections,therebyrestoringthe discretionof local school boardsto determinethe
appropriateeducationalsetting and placementof studentson an individualized basis,
as required by federal law. See20 U.S.C. §1414(d) (2008); 20 U.S.C.81412(a)(5)(B)
(2008).

Authority: Ala. Code§1215-2151975)
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C. STUDENT RECEIVING SPECIAL ED UCATION SERVICES

The decision to assigna studentto an alternative school shall include a review and
consideratiorof the exceptionalstatuspursuantto Ala. Code(1975), Title 16, Chapter 39f
applicable, and any appropriate fedenadistate statutory anchseaw.

Nothing in theserules prohibits an agencyfrom reportingan allegedcrime committedby a
child with a disability to appropriateauthoritiesor preventsState law enforcementand
judicial authoritiesfrom exercisingtheir responsibilitieswith regardto the application of
federalandstatelaw to crimes committedby a child with a disability.

Authority: Alabama Administrative Code: 298-9-.09(6(a)

Schoolpersonnemay removea studentto an interim alternativeeducationalsettingfor not
more than 45 school days without regardto whetherthe behavioris determinedto be a
manifestatoro f t he chil dés disability, 1 f the chi

1. Carriesa weaponto or possessea weaponat school,on schoolpremisespor to or at a
school function under the jurisdiction of thestate education agenc$KA) or a local
education agendLEA).

2. Knowingly possessesr usesillegal drugs, or sells or solicits the sale of a controlled
substance while at school, on school premises,or at a school function under the
jurisdiction of the SEA or an LEfor

3. Has inflicted serious bodily injury upon another person while at school, on school premises,
or at a school function under the jurisdiction of 8tA or an LEA.

Authority: Individuals with Disabilities Education Act (IDEA)
20 U.S.C 81415(k)()G(kii) (2019)
Last modified on November 7, 2019

Authority: Alabama Administrative Code: 298-9-.09(3)(e)
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ENROLLMENT

new s’ruden‘f

e ﬂrO” men nt CLICK HERE
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ENROLLMENT

Registration and/or Admissionare defineds the process of arrangiagd being approve attend
an institution whereasEnroliment is definedas beingphysically presento attendspecific classes
for an academic term. Students are assignecerdary code upon enrbhent completion The
screenshots below are part of the Alabama State Department of Edusatteant Management
System and Data Code Manual and User Guialeb addressoi manual)

School > Enroll Student > Review Entry Code ditopn
School > Select Student > Transfer Info > Click Entry Date > Review Entry Code drop down

1. SelectEnroll Student.

Functions

Aftendance
Dashboard
Enralliment Summary
Heaallth Management
Impaorting & Exporling
Incident Management
Master Schedule
Search Attachments
Special Functions
Special Programs
Teacher Schedules
Provisional Enroliment

Reports

System Reporis
ReportWoaorks

People

Student Search
Staff Search

Contact Search
Envoll Student _
Creale Staff

Creale Contact
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2. ReviewkEntry Codedrop down.

Functions

Attendance
Dashboard

Health Management
Importing & Exporting
Incident Management
Master Schedule
Search Attachments
Special Functions
Special Programs
Teacher Schedules
Provisional Enroliment

Reports

System Reporis
ReportWorks

People

Enroll New Student

Name {Last, First Middle Suffix)

Legal Name [Last, First Middie
Suffix)

DoB

Gender

Studant number

Social Security Number
Phone Number
Enrofiment date
Full-Time Equivalency
Grade Level

con e

Track

( o)
A Visceng requwred feid

| I

jfv.'u DONYYYD '

( vio
 ——
(I this fieid is left blank, the system will as
L o)
4 \'lJ

v |© " These chowes are Tenm Year

(08012021 o [EF
| SRt A

School > Select Student >[Enrollmeftlinctions > Transfer Out of School > Review Exit Code
drop down
School > Select Student > Transfer Info > Click Entry Date > Review Exit Code drop down

1. Select the Student. You can search by name, grade, or other filters.

2 PowerSchool SIS

N AppleGrove E
Functions

1
AREndance

Dashboard
Ernadmant Susmmany

Start Page

Student search by name or student number
| a0
- PEI PK4 K 1 23 45 6.7 8 F M AN Inciude Remote Enroliments

Sloied Searches Shoned seeclumsw Advanoag

Current Student Selection (0) Student search by grade

[' These are no search results ]

Health Management
Imparting & Exporing

Inecident Manasgement
Master Schedule
Search Attachments
Special Funclions
Special Programs
Teachel Schadules
Previsional Envcliment
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2. SelectFunctions
Administration
District Specific
Fee Transactions
Incidents
Log Entries
Lunch
Lunch Transactions
Net Access
SEOP Review

Enroliment

Activities

All Enroliments

Digital Equity & Leaming
Preferences

Functions

Special Programs

STC

Transfer info

Transfer Student Record

3. SelectTransfer Out of School

Start Page » Student Selection > Functions

Functions

Alvallar, Katrina Aleah @ 0 1975096734 AEMS

Print Reports For This

Transfer Out Of School

Re-Enroll In School

Transfer To Another School

Enroll Student in Remote/Summer School Class
Create New School Enroliment

On-Screen Transaction Report

Recalculate Lunch Balance

Enroll New Student Living in the Same Household

4. Reviewkxit Codedrop down.

Transfer Student Out

Alvallar, Katina Alean @ 0 1975096734 HEMS

Who will be transferred out Alvallar. Katrina Aleah

Transfer comment

Date of transfer MMIDDNY Y [

(should be the day after the
student’s last day in class)

o o | Y] 4

Destination District: [ ]
Destination School: | ]

[l Check here if student{s) infend to enrcll in school during next school year.™

* I the box is NOT checked, be advised thal all scheduling related dala for next year will be cleared. The values cleared will be nexd school. schedule this student indicator, and all fulure course requests.

24



Specialized Treatment Center Memorandum from Dr. Eric Mackey

25






















































































































































































































































